
POLICE OFFICER 
 APPLICATION 

 
 

 
 
 
 
 
 
 
 
 

CITY OF GREENSBORO 
NORTH CAROLINA 



IMPORTANT 
 

Please ensure this police application packet contains the following: 

 
Employment Procedure and Instructions 

Police Officer Application Sheet 

Personal History Statement Booklet 

Selective Service and Overtime Acknowledgement 

Greensboro Police Department Authorization and Release to Obtain 
Information Sheet 
 
Height and Weight Standards 

Recruitment Questionnaire 

Police Officer Brochure 

Fair Credit Reporting Notification/Acknowledgement 

 
If any item is mission, please call 336.373.2460 and ask to speak to a 
Personnel Officer. 



Employment Procedure & Instructions 
The Police Officer employment process is a four-phase procedure that every applicant must 
successfully complete. Any phase not completed will result in application for employment being 
denied. 
 
PHASE I: Submit Application 
 
Instructions 
• Complete the Police Officer Application Sheet. 
• Complete the Personal History Statement booklet. (Once it is completed, make a copy of 

the original and return it with all other material.) 
• Complete the Selective Services and Overtime Acknowledgment. 
• Complete the Greensboro Police Department Authorization and Release to Obtain 

Information form. 
• Complete the Recruitment Questionnaire . 
• Complete the Fair Credit Reporting Notification/Acknowledgment. 
 
All forms must be legible and a copy of the Personal History Statement booklet must be 
included (along with the original) or the application packet will not be accepted. Packets can be 
submitted in person or by-mail to: 
 
Greensboro Police Department Police  
Personnel Services Division  
P.O. Box 3136 
300 West Washington Street  
Greensboro, NC 27402-3136  
Attention: Personnel Officer 
 
In addition to the application material included in this folder, we need photocopies (WE WILL 
NOT MAKE COPIES FOR YOU) of the following: 
• Birth Certificate 
• High School and College Transcript (if unable to obtain immediately, please furnish a copy 

of your diploma(s) or equivalency certification until transcripts arrive) 
• Valid Driver's License 
• DD-214 (if you have completed military service) 
 
The copy of the birth certificate and valid driver's license must be submitted with the application 
packet. If it is necessary to send off for any copies of transcripts or DD-214, do not let this delay 
submitting your application. Bring any required transcripts, etc., on the day of testing. Please 
ensure that all documents requiring signature have been signed. 



PHASE II: Written Exam 
 
Once your application has been properly submitted, a written test to help determine your general 
suitability for law enforcement employment must be administered. 
 
A member of the Police Personnel Services Division will be in contact to schedule you for the 
exam. 
 
Each applicant's height to weight standard will be examined on the day of testing 
 
If you require special accommodations, please let us know at the time of test scheduling: 
 
PHASE III: Background Investigation / Oral Board Interview 
 
Applicants who successfully complete the written exam will be contacted by a background 
investigator to schedule a background interview appointment Also, a member of the Personnel 
Services Division will contact you to schedule an oral interview 
 
PHASE IV: Conditional Offer of Employment 
 
Once a background has been completed and an oral interview conducted, then a decision will be 
made whether to extend a conditional offer of employment. If an offer is extended, it will be 
contingent on four conditions. 
 
• Successfully completing a polygraph test 
• Successfully completing an interview with a psychologist  
• Successfully completing a medical exam 
• Passing a drug test 
 
Once you have successfully completed all conditions, then a final job offer will be given to sit in 
a Police Basic Introductory Course. 
 
Any misstatement or omission of information, or failure to complete tasks, meet appointments, 
or follow employment procedures as directed may subject you to disqualification. 
 



POLICE OFFICER APPLICATION FOR EMPLOYMENT 
GREENSBORO POLICE DEPARTMENT 

300 WEST WASHINGTON STREET 
GREENSBORO, NC 27402 

 
The Greensboro Police Department is an equal employment opportunity/affirmative action employer that 
does not discriminate on the basis of race, color, national origin, gender, religion, age or disability in 
employment or the provision of services. 
 
Please print clearly or type this application. Complete all sections accurately to the best of your 
ability. Your application will be used as a part of the examination process and should reflect your 
best effort. 
 
Date:  
 
 
Social Security #: 

 
 
 

 
 
Name: 

 

 Last First Middle 
 
 
Address: 

  
 
City: 

  
 
State: 

  
 
Zip: 

 

 
 
Telephone: 

 
 
Home 

 
 
 

 
 
Business 

 
 
 

 
 
Other 

 
 
 

 
 
Do you have a valid driver’s license: 

 
 
Yes 

 
 
No 

 
 
What State? 

 
 
 

 
 
Driver’s License Number: 

 
 
 

 
 
E-Mail Address: 

 
 
 

 
NOTE: Data solicited in this book will be utilized for Equal Employment Statistical purposes only. 
 
Ethnic Background 
 
 American Indian   Spanish American 
 Asian American    White 
 African American   Other 
 
Sex 
 
 Male     Female 



GREENSBORO POLICE DEPARTMENT 
 

AUTHORIZATION AND RELEASE TO OBTAIN INFORMATION 
 
I,                                                          , authorize the Greensboro Police Department to conduct a 
personnel background investigation in connection with my application for employment. 
 
This investigation may include information from educational institutions, physicians, and/or 
medical records, insurance companies, police and/or court records, Department of Motor Vehicle 
records, listed personal references and/or developed references, previous employers and/or 
present employer and other appropriate sources. Additionally, this information may include 
results of background investigations, polygraph examinations, and psychological evaluations, as 
well as information related to substance abuse. 
 
I authorize the release of any information that the Greensboro Police Department may request 
from the above sources. I further waive all rights to inspection or review of any information 
compiled pursuant to my application for employment. 
 
I fully understand all information gained from such investigation is confidential and will be 
released only to authorized persons in the employment process. 
 
I agree to give any further information which may be required and hereby certify that there are 
no willful misrepresentations, omissions or falsifications in any of the applications and/or 
documents furnished for the position and/or answers to questions. I am aware that should an 
investigation disclose any willful misrepresentation, omissions or falsifications my application 
may be rejected or, if already employed, my employment terminated. 
 
I hereby release the Greensboro Police Department, Greensboro, North Carolina or any of its 
agents or representatives and any persons so furnishing information from any and all liability of 
every nature and kind arising out of the furnishing or inspection of such documents, records, and 
other information for the investigation made by the Greensboro Police Department. 
 
 
 
 
State of North Carolina, Guilford County, North Carolina 
 
On this  day of  , 20  ,  
whose name is signed to the foregoing instrument personally appeared before me, acknowledge 
the foregoing signature to be his, and, having, been duly sworn by me, made oath that the 
statements made in the said instrument are true. 
 
My Commission Expires: 

  

  
 NOTARY PUBLIC 
 



SELECTIVE SERVICE AND OVERTIME ACKNOWLEDGMENT 
 
 

 

 

MALES AGE 18 THROUGH 25 ONLY 
 
State law prohibits local government from employing anyone who has not complied with Selective Service 
Registration regulations. Currently, males from the age of 18 through 25 are required to register with the 
federal government in accordance with the Military Selective Service Act. By your signature below, 
indicate if you have or have not complied with this requirement. 
 

YES, I have met Selective Service Registration requirements.  

 Applicant's Signature 

NO, I have not met Selective Service Registration requirements.  

 Applicant's Signature 

 

 

 
 

ACKNOWLEDGMENT OF OVERTIME COMPENSATION POLICY 

 
For those positions subject to the overtime provisions (NON-EXEMPT) of the Fair Labor Standards Act 
(FLSA), City policy is to compensate for overtime hours, whenever possible, by awarding compensatory 
time (on a 1 ½  hour compensatory time for one (1) hour overtime basis) as provided by the FLSA. 
Accumulated compensatory time may be used at the employee's discretion provided reasonable notice is 
given and provided such use does not unduly disrupt operations. Upon separation from the City (or at any 
other time at the City's discretion) accumulated overtime compensatory hours will be paid at the 
employee's current rate of pay. 
 
I understand this policy and agree to accept overtime compensation (if applicable) in this fashion should I 
be selected for the position for which I am applying. 
 
 
This  day of  , 20  
Social Security Number:  
Signature:  
 



Recruitment Questionnaire 
 

Applicant Name:  
 
 
1. Where do you currently live? 
 City  State:  
 
 
2. Were you actively recruited? 

 
 
Yes 

  
 
No 

  

 In what manner? 
 Spoke to a recruiter at College Career Fair 
 Spoke with a Police Personnel Officer 
 Toured the Department 
 Spoke with a Greensboro Police Officer or City Employee 
 If so, who recruited you (NAME ONLY ONE)? 
  
 Other (explain)  
 
 
3. Did you see or hear advertisements for the Greensboro Police    
    Department from any of the following? (Check all that apply) 
 Radio (Which station?)  
 Internet (Which site?)  
 College Program (Which college?)  
 Movie Theaters (Which theater?)  
 Newspaper ad (Which newspaper?)  
 Billboards 
 WUPN (Channel 45) 
 The WB (Channel WBFX) 
 Cable TV (BET, Weather Channel, Lifetime, ESPN2) 
 Calendar 
 Direct mail out 
 Other Advertisement 
 
 
4. What encouraged you to want to work with Greensboro? 
 
 
 
 
 
 
 
 





 



 



 



 



 



 



 



 



 



 



PS-POL-240-1619 

Fair Credit Reporting Notification / Acknowledgment 
 
Your credit history is an integral part of the employment process with the Greensboro Police 
Department, as it provides insight into personal attributes such as your level of responsibility, 
and your ability to manage and plan daily life functions. Although your credit history is only one 
of many tools used to assess your suitability for employment, it could impact the hiring decision 
regarding your application. 
 
In conjunction with the Fair Credit Reporting Act, 15 V.S.C. 168IM(A), a copy of any credit 
report used for employment purposes must be provided to the applicant free of charge. 
Therefore, credit information, which is made part of your application portfolio, will be provided 
to you at the time of your background investigation interview. If your application is not 
forwarded to the background portion of the employment process, a credit report will not be 
requested and the provisions of this notification do not apply. It is important to recognize that the 
agency reporting the credit information to the Greensboro Police Department neither approves 
nor denies your application for employment, but will address inquires pertaining to the actual 
report. The following agency is utilized by the Greensboro Police Department to procure credit 
reports: 
 

Credit Bureau Information Services 
 225 Commerce Place  

P. O. Box 26140  
Greensboro, North Carolina 27402  

1-800-288-7408 EXT. 3008 
 
 
 
 
 
 

Acknowledgment of Notification 
 
I have read and understand the above stated information pertaining to the Fair Credit Reporting 
Act, and my dated signature below acknowledges the receipt of this information. 
 
   
Signature Date Social Security Number 
 
 
 
 
Note:  Return this signed document with your application. 
 
 



Before submitting your application packet, please ensure the following 
is included: 
 

Original and a Copy of Personal History Statement Booklet 
(Along with the original) 
 
Copy of Valid Driver’s License 
 
Copy of Birth Certificate 
 
Photocopy of high school diploma or an official high school 
transcript. If not included, should be submitted at time of 
background investigation. 
 
Copy of DD-214, if served in the military. If not enclosed, 
should be submitted at time of background investigation. 
 

 
 

Please turn in the application packet in following order: 
 

1. Police Officer Application Sheet 
2. Greensboro Police Department Authorization to Obtain 

Information 
3. Selective Service and Overtime Acknowledgment 
4. Recruitment Questionnaire 
5. Personal History Statement Booklet 
6. Copy of Personal History Statement Booklet 
7. Fair Credit Reporting Notification/Acknowledgment 
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